I'OCYIJAPCTBEHHOE BIO/I’KETHOE
OBHIEOBPA3OBATEJIBHOE YYPEX/JIEHUE
«CIIEHUAJIN3UPOBAHHASA HIKOJIA C YIJIYBJEHHBIM U3YYEHUEM
NHOCTPAHHBIX A3BIKOB Ne 115 TOPOJACKOI'O OKPYT' A JIOHELIK»

I[MPUHATO YTBEPXIEHO
Ha nenarorudyeckoM cosere ' bOY Hupekrop 'bOY «CnennanuzupoBaHHas
«Crienuanu3nupoBaHHasH MIKOJIA mkosa Ne 115 r.o. JJonenx»
No 115 r.0. Joneux» /Byunna O.A.
mpotokoa NelO ot 28.08.2024 1. noonuck pacuupposra noonucu

. . [Tpuxaz Ne235 ot 28.08.2024r.
JOHELIKOU HAPO/JJHOU PECITYBJIMKH

IHonoxxkeHune
0 3alHUTe MePCOHATBHBIX IaHHBIX o0y4alouuxcs, paboraukos OO

1. O6mue moJ10KeHUs

1. Hacrosimee IlonoxkeHne o0 3amuTe TEPCOHAIBHBIX JaHHBIX PpPAa0OTHUKOB H
oOyuaronuxcst (nanee — IlomoskeHue) pa3paboTaHO C UENBI0 3alIUThl HHGPOPMAIIHH,
OTHOCSIIEWCA K JHMYHOCTH W JIMYHOW KU3HU paboTHHKOB U oOyuatonuxcs [BOY
«Cnenuanu3zupoBanHast mkona Ne 115 r.o. lonenk» (manee — OQO), B COOTBETCTBUU C
nyHkToM 1 crateu 23, cratbeil 24 Konctutrynum Poccuiickoit ®enepanuu, ['maBoit 14
Tpynosoro koxekca Poccuiickoit denepanuu n OenepanbHbIMU 3aKOHAMU HOPMAaTHBHBIMH
aktamu oT 27 wutons 2006 roma Ne 149-®@3 «O6 wunpopmanuu, HHPOPMALMOHHBIX
TEXHOJOTUSIX U O 3amure uHpopMmauum», or 27 wurong 2006 roma Ne 152-®3 «O
MIePCOHANBHBIX JaHHBIX» (C n3MeHeHusIMu Ha 23.12.2010).

1.1. TlepconansHbie MaHHBIE — JH00ast HH(GOPMAIHSI, OTHOCAIIASICS K ONPEACIEHHOMY HITU
OTpeieNsieMOMY Ha OCHOBaHUHM Takod uHpopMauuu ¢uznueckoMy JHIy (CyOBeKTy
MEPCOHATBHBIX JIaHHBIX), B TOM YHCIE ero (aMWIusi, UMs, OTYECTBO, TOJ, MECHI, JaTa U
MECTO pOXICHMS, aJpec, CeMeWHOe, COIMallbHOe, HWMYIIECTBEHHOE IOJIOKEHHE,
oOpazoBanue, npodeccus, J0X0Abl, Apyras HHPOpMAIIHS.

1.2. IlepconanbHble naHHBIE paOOTHHKA — WH(pOpMalusa, HeoOXoaumas paboToAaTeNo B
CBSI3M C TPYAOBBIMHU OTHOILLIEHUSIMU M Kacarollasicsi KOHKPETHOTO pabOTHHKA.

[lepconanbubie AaHHbe OoOydaromuxcs — uHGopmanus, Heooxoaumas OO B CBs3U C

OTHOLICHHUSMH, BO3HUKAIOMIMMH MEXIy OOYyYaroImUMCSs, €r0 POAMTEISIMH (3aKOHHBIMHU
npencraButensimu) u OO.
1.3. OOpaboTka nNEepCcOHAIbHBIX HaHHBIX — JAEeWCTBUA (Omepanuu) € NepPCOHAIbHBIMHU
JaHHBIMHU, BKJIIOYass cOOp, CHUCTEMaTH3alUIO, HAKOIJIEHUE, XpaHEHUE, YTOYHEHHE
(oOHOBNIEHUE, W3MEHEHME), HMCIOIb30BaHKUE, pAaclpocTpaHeHHe (B TOM 4YHCIE Iepenady),
o0e3nuurBaHue, OJIOKUPOBAHUE, YHUUTOKEHHE MTePCOHATBHBIX TAHHBIX.

PacnipocTtpanenne nepcoHalbHBIX JAaHHBIX — JAECWCTBMS, HamlpaBieHHbIE Ha Iepenady
MEPCOHANBHBIX JIAHHBIX OMPEeNIEHHOMY KpYTY JHIl (Tepeiada MepCOHANbHBIX JaHHBIX ) WU
Ha O3HAKOMJIEHUE C MEePCOHAJIbHBIMU JAHHBIMU HEOIPAaHUYEHHOT'O Kpyra JIML, B TOM YHCIE
0o0HapoJ0BaHKE NIEPCOHANBHBIX JaHHBIX B CPEACTBaX MaccoBO MH(OpMaLNU, pa3MeleHHe
B HMH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSX WM TPEAOCTABICHHE JJOCTyHma K
MEPCOHANBHBIM JaHHBIM KaKUM-THOO UHBIM CIIOCOOOM.

Hcnonb30BaHne NepCcOHAIBbHBIX JaHHBIX — JIEHCTBUS (ONEpaluu) C MEepPCOHAIbHBIMU
JTAaHHBIMU, COBEpPILIAEMBIE OTIEPATOPOM B IENAX MPUHATHS PEIICHUN WM COBEPIICHUS UHBIX
NEUCTBUM, MOPOXKIAIOUUX IOPUIMYECKHE TMOCIEJACTBUS B  OTHOIIEHHWU CYyOBEKTa



NEPCOHATBHBIX JAHHBIX WM APYTHX JHI JUOO MHBIM 00pa3oM 3aTparuBarolIMX MpaBa U
cB00O/IbI CyObEKTa MEPCOHATIBHBIX TaHHBIX WIH APYTUX JIULL.

OOwenocTynHble MEPCOHANbHBIE JaHHBIE — IIEPCOHANbHBIC JaHHBIC, JOCTYI

HEOTPaHMYEHHOTO0 Kpyra JHMI[ K KOTOpPbIM TMPEAOCTaBI€H C corjiacus cyObekTa
MEPCOHATBHBIX JIAaHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUHU C (eiepabHBIMU 3aKOHAMH He
pacrpocTpaHseTcs TpeOoBaHUE COOIOICHUST KOH(PUICHIINAITBHOCTH.
1.4. K mepcoHanbHBIM JTaHHBIM pabOTHHKA, MOIy4aeMbIM pabOTOJATENeM U MOJICKALTIM
XpaHeHui0o y  paboronmarens B TOpSJAKE, MPEIyCMOTPEHHOM  JACHCTBYIOLIUM
3aKOHOAATENBCTBOM M HacTtosAmmM llojokeHuem, OTHOCATCS CIEQYIOIIUE CBEJIEHUS,
coJiepKallrecs B IMYHBIX JieJlax paOOTHUKOB:

—  TAaclopTHbIE JaHHbIE pAaOOTHUKA;

— HWHH;

— KONHUS  CTPaXxOBOTO  CBMJETENbCTBA  T'OCYJApCTBEHHOI'O  IIEHCHOHHOTO
CTpaxOBaHMSI;

— KOmUsA JIOKYMEHTa BOMHCKOrO Yydera (s BOEHHOOOS3aHHBIX W JIMIL,
MOJyIeXAIUX MPU3bIBY HA BOGHHYIO CIIyKO0Y);

—  KOMHs JOKyMeHTa 00 00pa30oBaHMU, KBATH(PHUKAINN WIH HATHYUH CTICIUAIBHBIX
3HAHWM;

—  aHKeTHbIE JJaHHbIE, 3alI0JHEHHbIE PA0OTHUKOM IPH MOCTYIIEHUH Ha paboTy WK
B mporecce paboTsl (B TOM 4ucie — aBToOMOrpadusi, CBEACHUS O CEMEWHOM MOJOXEHUU
paboTHUKA, TepeMeHe (paMIINU, HATMYUH JeTeH U MKIMBEHLIEB);

—  JIOKyMEHTBI O BO3paCTe MaJOJIETHUX JeTell U MecTe UX 00yUYeHHUS;

—  JIOKyMEHTBI O COCTOSIHUM 37I0POBbsl J€TeH U JPYTrUX POJCTBEHHUKOB (BKIIOYAs
CTpaBKU 00 MHBAJHMIHOCTH, O HATMYUHN XPOHHMUYECKUX 3a00JI€BaHUN);

— JIOKyMEHTBl O COCTOSSHUM 310pOBbs (CBeleHUS 00 MHBaJIMIHOCTH, O
OCpEeMEHHOCTH U T.I1.);

—  HHbBIE JOKYMEHTHI, KOTOPBIE C YYETOM CIEHU(PHUKH pabOThl U B COOTBETCTBHHU C
3akoHoAarenbcTBOM Poccuiickoit denepalinn A0KHBI ObITh PEAbABIECHBl PAOOTHUKOM IPU
3aKJIIOYEHUH TPYAOBOIO JOTOBOpAa WM B MEPHUO] €ro AEHCTBHs (BKJIIOYas MEIUIMHCKHE
3aKIIIOYCHUS, TPEABSBISIEMble  PAaOOTHUKOM  TpPH  TPOXOXKACHUM  00s3aTEIBHBIX
MPEBAPUTENIbHBIX U NEPUOIUUYECKUX MEIULIUMHCKUX OCMOTPOB);

—  TPYJIOBOW 10TrOBOD;

—  KOIIMU NPUKA30B O IpUeMe, IepeBOIax, YBOJIbHEHNN;

— Ju4Hasg KapTouka o ¢opme T-2;

—  3asiBJICHUA, OOBSICHUTENbHBIE U CITyKeOHbIe 3alMCKU paOOTHHUKA;

— JOKYMEHTHI O TIPOXOXJIECHHHW pPAOOTHUKOM  aTTECTAlMH,  TOBBIIICHHUS
KBaTM(UKAIIHH;

—  WHBIC JOKYMEHTHI, COJICPKAIUE CBEICHUS O paOOTHUKE, HAX0XKICHUE KOTOPHIX B

JUYHOM Jielie paboTHUKAa HEOOXOMUMO sl JOKYMEHTAIBHOTO O(GOPMIICHHS TPYIOBBIX
MPAaBOOTHOLICHUH C pPaOOTHUKOM (BKJIIOYAs MPUTOBOPHI CyJa O 3alpere 3aHuMaThCs
MeAarornIeCKON e TEIIbHOCTHIO WIIM 3aHUMATh PYKOBOJISIIUE JIOJDKHOCTH).
1.5. K nepcoHanbHbIM TaHHBIM 00y4aromuxcs, noxydaemMbiM OO U mojyiexkalum XpaHeHU o
B OO B mopsake, MPeayCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM W HACTOSIIUM
[TonoxxeHneM, OTHOCSTCS CIEAYIOIIME CBEICHHS, COJACPXKAlIMecs B JIMYHBIX Jejax
o0ydJaronuxcs:

—  JIOKYMEHTBI, YJOCTOBEPSIOIINE JUYHOCTh OOydYaromerocs (CBHJIETEIBCTBO O
POKICHHUH UJIH MACTIOPT);

—  HJOKYMCHTBI O MECTC IPOKMBAHUSA,
—  JOKYMCHTBI O COCTaB€ CEMbHU;



— [aCTOPTHBIC JAHHBIC pOI[HTGJ'ICﬁ (33.KOHHI:>IX Hpe):[CTaBI/ITeHeﬁ) o6yan01ueroc;1;

— JIOKyMEHTBHI O TOJIy4eHUH 00pa3oBaHMs, HEOOXOIUMOIO il MOCTYIUJICHUS B
COOTBETCTBYIOLINHI KJ1acc (JINUHOE JIENIO0, CIIPaBKa € MPEIbIIYIIEro MecTa yueOsl U T.11.);

— IOJIMC MEAUIHUHCKOI'O CTpaxOBaHUAA,

— JIOKYMEHTBHI O COCTOSIHUU 3JI0pOBbsl (CBeIeHHUS 00 HMHBAJIUAHOCTH, O HAJIHYUU
XPOHHYECKHUX 3a00JeBaHUI, METUIIMHCKOE 3aKII0UYEeHHE 00 OTCYTCTBHM MPOTHUBOMOKA3aHUI
TUst 0Oy4eHHsI B 00pa30BaTEILHOM YUPEXKACHUH KOHKPETHOTO BHUJIa U THUIIA, O BO3MOKHOCTH
W3YYEHHUS IPEIMETOB, MPEACTABISIONINX MOBBIIIEHHYIO OMACHOCTD AJIS 3I0POBBS U T.I1.);

— JIOKYMEHTBI, TOJTBEPXKJAIONINE TpaBa Ha JOMNOJHUTENIbHbIE TapaHTUH U
KOMIICHCAIIUU TI0 OMPEEICHHBIM OCHOBAHHAM, MPEIYCMOTPEHHBIM 3aKOHOIATEIHCTBOM
(poauTenN-UHBATUABI, HETIONHAS CEMbs, P€OEHOK-CUPOTA U T.I1.);

— WHBIE JOKYMEHTBI, COJIEpKAIINe TIEPCOHATbHBIC TaHHBIC (B TOM YHCJI€ CBEACHMUS,
HEOOXOAMMBIC JUIsI TIPEAOCTaBIICHUS OOydYaromeMycsi TapaHTHH ¢ KOMIICHCAIIHH,
YCTaHOBJICHHBIX JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM).

Ponurenu (3akoHHBIE NMPEACTaBUTEIN) MOTYT COOOUIUTH MHBIE CBEACHHUS, C
KOTOPBIMH CYUTAIOT HY>KHBIM O3HAKOMHTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJI0BHS NPOBeIeHUsI 00Pa00TKH NEPCOHAIBHBIX JAHHBIX

2.1. ObpazoBaTenbHas OpraHu3alldsg OMpenesieT 00beM, CojAepkaHue 00padaThIBaEMBIX
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB W OOYYalOIIUXCs, PYKOBOACTBYsICh KoHcTuTyrmen
Poccuiickoit ®enepanuu, TpynoBeiM koaekcoM Poccuiickoit ®enepauuu, 3akoHom P® or
29.12.2012r. Ne 273-®3 «0O6 obOpazoBannu B Poccuiickoit denepanuu» W HUHBIMHU
benepanbHBIMU 3aKOHAMHU.

2.2. O6paboTKka MEepCOHANBHBIX JAHHBIX PAOOTHHKOB OCYIIECTBIISETCS HCKIIOYHUTEIHHO B
emsix oOecredeHuss COOMIOJCHHST 3aKOHOB W HMHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICUCTBUS paOOTHUKAM B TPYJOYCTPOUCTBE, 00OYUECHUHN M MIPOJBIKCHHUH TI0 CITyXOe, a Takxke
obOecrieyeHUs JUYHONW OE€30MacHOCTH pPAOOTHHUKOB, COXPAaHHOCTH WMYIIECTBA, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BHITIOJIHSIEMOM PaOOTHI.

OOpaboTka TEPCOHANBHBIX JAHHBIX OOYYaIONIErOCs MOXKET  OCYIIECTBISATHCS
HCKJIFOUHMTENILHO B MEJISIX 00eCTICUeHHs COOI0ICHNS 3aKOHOB M HHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COJCHCTBUsS 00y4aromMMCs B 00y4eHHH, TPYAOYCTPOMCTBE; 0OECHEUEHUSI UX JIMYHOU
0€30MacHOCTH; KOHTPOJIS KauecTBa 00y4eHUs U 00ecrieueHNs COXPaHHOCTH UMYIIECTBaA.

2.3. Bce mepcoHalbHBIE JaHHBIE paOOTHUKA TPEJOCTABISAIOTCS PabOTHHKOM, 3a
WCKJIFOYCHHEM CJIydaeB, MPEIyCMOTPEHHBIX ¢eaepalbHbpIM 3akoHOM. Ecim mepcoHanbHbIE
JaHHBbIE PAO0OTHUKA, BO3MOXHO, MOJIYYUTh TOJIBKO y TPEThed CTOPOHBI, TO paboToAaTEh
00s13aH 3apaHee yBEJOMHUTh 00 ATOM paOOTHHKA W TOJYYUTh €r0 MHUCHMEHHOE COTJacHe.
PaGoromarens HOMKEH COOOMUTH PabOTHHKY O IENAX, MPEINoJiaraeéMbIX HCTOYHHKAX U
crioco0ax Moy4YeHUs TIEPCOHATBHBIX JAaHHBIX, & TAKXKE O XapaKTepe MOUICKAIUX MOTYyUECHUIO
MIEPCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a paOOTHHUKA JaTh MUCHMEHHOE COTJIacue Ha UX
MOJTy4EHHeE.

2.4. Bce mepcoHabHBIC JaHHBIE HECOBEPIIIEHHOJETHETO oOydJaromerocs B Bo3pacte a0 14
JeT (MaJIOJIETHETO) MPEIOCTABIISIOTCS €r0 POJAUTENSIMU (3aKOHHBIMH TIpEACTaBUTENsIMU). Eciun
MePCOHANBHBIE JaHHBIE 00YYarOMIerocsi BOZMOXKHO IMOJYYHTh TOJBKO y TPEThel CTOPOHBI, TO
poauTenu (3aKOHHBIE TPEICTABUTENN) OOYYarOmIerocsl JOJKHBI OBITh YBEIOMJICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJTYYEHO MMCEMEHHOE COTJIache Ha MOTYYSHHE MePCOHATBHBIX
JTAHHBIX OT TPETheW CTOPOHBI. PonuTenu (3aKOHHBIE TIPEICTABUTENN) 00YyJAIOMIEroCs TOJKHBI
OBITh MIPOMH(OPMHUPOBAHBI O MENSIX, MPEANONaraeMblX UCTOYHUKAX M CHOCO0aX IMONTYYCHHUS
MEPCOHAIBHBIX JaHHBIX, a TaKXKe O XapakTepe MOJICKANUX TOJYYCHHIO TEePCOHATBHBIX
JAHHBIX U MOCJIEJICTBUSIX OTKa3a 1aTh MUCbMEHHOE COTJIACHE HA UX MOJyYEHHE.

2.5. 00 He umMeeT mpaBa TMoJIydaTh U 00pabaThIBaTh NEPCOHAIBHBIC JaHHBIC PAaOOTHUKA,
00y4aroIIerocs 0 ero MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKICHUSIX U YaCTHOU KU3HU O€3
MMCBMEHHOTO COTJIacHs paOOTHUKA, POUTENCH 00yJarOIIerocsl.



OO nHe umMeeT mpaBa MoiyyaTb M 00pabaThIBaTh MEPCOHAJBHBIC JaHHbIE PaOOTHUKA,
00ydarolerocss 0 €ro 4jieHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WU €ro MNpogCOr03HOM
JesTeIbHOCTH, 32 UCKITIOYCHUEM CITy4yaeB, IPEyCMOTPEHHBIX (e/iepaIbHbIM 3aKOHOM.

2.6. OO BmpaBe OCyHIECTBIISITH COOp, Mepeaavy, YHHYTOKECHHUE, XpaHEHUE, UCIIOIh30BaHNE
MHPOPMALIUU O MOJTUTHYECKUX, PETUTHO3HBIX, APYTHX YOS KICHUAX U YaCTHOM JKU3HU, a TaKXKe
WHPOpPMANIUK, HApYIIAONMIEH TalHy TMEPenucKd, Telne(OHHBIX MEePeroBOpoB, IMOYTOBEIX,
TesierpadHbIX ¥ UHBIX COOOICHUH:

— pabOTHHKA TOJIBKO C €ro MMChbMEHHOI'O COIJIacHsl WM Ha OCHOBAHUU CYAeOHOTO
pelIeHuS.

— oO0yyaromerocsi TOJbKO C IHUCHBMEHHOTO COIJIacus pOJUTENe (3aKOHHBIX
MPEJCTaBUTENCH) MAaJOJETHEr0 HECOBEPIICHHOJNETHErO0 OOy4aromerocs WiId Ha
OCHOBaHUU CYJ€OHOTO peLIeHUSI.

3. XpaHeHue, 00padoTKa 1 HCIO0JIb30BAHME NIEPCOHAIBHBIX JAHHBIX

3.1. [lepconanbHble naHHbIE paOOTHUKOB M oOydaronuxcss OO XpaHATCS Ha OyMaXKHBIX H
AJIEKTPOHHBIX HOCUTEISIX, B CIIELUAIBHO [IPEIHA3HAYEHHBIX JJI 3TOT0 IOMEUIECHUX, B MECTAX
o0ecrevnBaroIIKX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B mpomecce XpaHEeHHsI NEPCOHANBHBIX JAaHHBIX pabOTHMKOB M oOywarommuxcs OO
JOJKHBI 00ECTIeUnBaThCS:

— TpeOOBaHMS HOPMATUBHBIX JIOKYMEHTOB, YCTaHABIMBAIOMIMX TIpaBHJIA XPaHEHUS
KOH(HICHIINATBHBIX CBEACHUM;

— COXPaHHOCTb MMEIOIIUXCS JaHHBIX, OTPAaHUYCHHE JOCTyla K HUM, B COOTBETCTBHHU C
3aKkoHoaTenscTBOM Pocculickon @enepanyu u HacroAmuM [lonoxenueMm;

— KOHTpOJIb 3a JOCTOBEPHOCTBIO M IOJIHOTOM MEPCOHAIBHBIX JAHHBIX, MX PETYJSIPHOE
OOHOBJIEHHE U BHECEHHE 10 MEpe HEOOXOANMMOCTH COOTBETCTBYIOIUX N3MEHEHUH.
3.3. locTyn K MepCOHAIBHBIM JaHHBIM Pa0OTHUKOB U o0yyaromuxcst OO uMeroT:

—  JIMPEKTOp;
— 3aMECTUTEIH JUPEKTOpa MO y4eOHO-BOCIHUTATENBHON paboTe (MEepCOHANBHBIE TaHHBIC

TOJIBKO PAOOTHUKOB, HAXOJIIMXCA B HUX HEMOCPEICTBEHHOM MOJYUHEHHH, II0
HAIPABJICHUIO JESTEIbHOCTH);

— 3aMCCTUTCIIb JUPCKTOpa II0 a,[[MI/IHHCTpaTI/IBHO-XO3${I>'ICTBCHHOﬁ pa60Te (HepCOHaJ'ILHBIC
JaHHBIC TOJIBKO pa6OTHI/IKOB, HaxoOdgmuxcsa B UX HECIIOCPECACTBECHHOM IIOAYMHCHHHU, I1O
HaIlpaBJICHUIO ,E[CSITGHBHOCTI/I);

— KJIAaCCHBIC PYKOBOAUTCIIU (TOJ'II)KO K HICPCOHAIBHBIM JaHHBIM O6yanOHIHXC$I CBOCTO
KJ1acca);

— uHble paOOTHUKHM, ompenenseMble MNpukazoMm nupekropa OO B mpenenax cBoeil

KOMIIETEHIINH.

3.4. [lomumo Jsmn, ykasaHHbIXx B 1. 3.3. Hacrosmero IlonoxeHus, mpaBo gocTyna K
MIEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB U 0OYYAIONIMXCS UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JeUCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, wMmerommMe JOCTyH K TIEPCOHAIBHBIM JIAaHHBIM O0S3aHBI  HMCIIOJB30BATh
NepCOHAJbHbIE JaHHbIE PA0OTHUKOB M OOYYAIOMIMXCS JHIIb B LEJAX, JUIsI KOTOPBIX OHU ObUIH
IIPEIOCTABIICHBI:

3.5.1. IlepcoHainbHble JaHHbIE 00YYaIOIIUXCS UCHOIb3YIOTCS s LieNel, CBSI3aHHbIX C
OCYIIIECTBIIEHUEM Yyue€OHO-BOCIHUTATEIBHOIO TMpolecca. AJIMUHUCTpALUMS M TNEAarorndeckue
pabotHuku OO uCnoNb3yeT NepCOHANbHbIE JaHHbIE IS (JOPMHUPOBAHUS KIACCOB, COCTABICHUS
y4e0OHOTO TUIaHa, COCTaBJICHHS OTYETOB B BBIMIECTOSINME OpraHU3alud, (OPMHUPOBAHUS
pa3nuYHbIX 0a3 JaHHBIX, /U1 BO3MOXKHOCTH MOAJEPKHUBATH CBSA3b C POAUTENSIMHU (3aKOHHBIMU
MIPEJICTaBUTEISIMH ), YYUTHIBATH OCOOCHHOCTH 00YYAIOIIUXCS IPU €r0 00yYEeHUH U BOCTIUTAHHH.

3.5.2. IlepcoHainbHble AaHHbIE PaOOTHUKA UCHOJB3YIOTCA JUIS LIE€JeH, CBA3aHHBIX  C
BBIITOJIHEHUEM TPYIOBBIX GyHKIMIA. Anmunuctpaius OO HCHONb3yeT NepCOHATbHBIE
JIaHHBIE, B YaCTHOCTH, Ul PELIEeHHUs BOMPOCOB aTTeCTallld, (OPMHUPOBAHUS y4eOHOTo IUIaHa,
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COCTaBJICHHUS] OTYETOB B BBHIILIECTOAIINE OpPraHU3alUuHU, (OPMHUPOBAHUS PA3INUYHbIX 0a3 JaHHBIX,
MIPOJIBIKCHHST PAaOOTHUKOB IO CIyk0e, YCTaHOBJICHHS pa3Mmepa 3apruiatel. Ha ocHOBaHMH
NEPCOHAJBHBIX JAHHBIX peIIaeTcss BONPOC O JOMycKe paboTHMKa K HH(pOpMAIMH,
COCTABJISIONIEH CITYKEOHYIO TaifHy.

[Ipu npuHATHM pelIeHUH, 3aTparuBaroIluX MHTEpechl pabOTHUKA, aJMUHUCTpAIUS HE
MMeeT TpaBa OCHOBBIBATHCS Ha MEPCOHAJIBHBIX JaHHBIX, IMOJYYEHHBIX HCKIIOYUTEIBHO B
pe3yabTaTe uX aBTOMaTH3MPOBAHHOM 00paOOTKM MM AJIEKTPOHHOTO NodydeHus. Paboronarens
TaK)X€ HE BIIpaBe MPUHUMATh PEHICHUs, 3aTparuBarollfe UHTEepechl pabOTHHKA, OCHOBBIBASICh
Ha JAaHHBIX, JOMYCKAOIIUX JBOSKOE TOJIKOBaHHUE. B cilydae eciiv Ha OCHOBaHHHU NEPCOHANIBHBIX
JAHHBIX HEBO3MOXKHO JOCTOBEPHO YCTAHOBHTH KaKOW-THOO (akT, paboTomarens mpeasiaraet
pabOTHUKY MPECTaBUTh MUCHbMEHHBIE Pa3bsCHEHHUS.

3.6. IlepconanpHbple JaHHBIE PAOOTHHMKA OTPAXKAIOTCA B JIMYHOM KapTOuke pabOTHUKA
(popma T-2), koTopast 3aMOTHIETCS OCIE U3IaHUs MPUKA3a O €ro MpreMe Ha padboTy. JInuHble
KapTOYKU paOOTHUKOB XpaHATCS B CIELUAIbHO OOOPY/IOBaHHBIX HECrOpaeMbIX IKadax B
anaBUTHOM mopsiake. JINYHbIe Jena U JTUYHbIe KapTOYKHU paOOTHUKOB XPaHATCS B OyMa>KHOM
BUJIE B Tankax B CIEHUalbHOM ceide, T0cTyn K KOTOPOMY HMMeEEeT CeKpeTapb M JAUPEKTOp
IIKOJIBI.

3.7. IlepcoHasbHBIE JaHHBIE COTPYIHUKOB MOTYT TAKXE€ XPaHUTHCS B AJIIEKTPOHHOM BHJIE B
JIOKaJbHOM KOMIBIOTEpHON ceTH. [locTosiHHBIN A0cTyn (B mpeaenax CBOEW KOMIETEHIIMH) K
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKAIIUM IEpCOHANIbHbIE JaHHblE PAOOTHUKOB, HUMEIOT
TonbKo aaMuHUCcTpanus OO.

Hoctyn npyrux pabGOTHHKOB K MEPCOHAIBbHBIM JAHHBIM OCYIIECTBISETCS HA OCHOBAHWUU
MUCHMEHHOTO Pa3pelIeHus: pabOTHUKA U PACHIOPSKEHUS TUPEKTOPA IIKOJIBI.

3.8. [Maponu st goctyna K 31MeKTpoHHOH 0a3e qanHbIX OO yCTaHABIMBAIOTCA AUPEKTOPOM
U COOOUIAOTCS MHAMBUAYAIbHO COTPYAHHMKAM, UMEIOIIMM JOCTYIl K MEPCOHAIBHBIM JaHHBIM
COTPYJIHUKOB. VI3MeHeHe naposeil MpoucXoauT He pexe, 4eM 1 pa3 B TpU Mecsla.

3.9. KonupoBath U JenaTh BBIIMCKH M3 MEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3peliaercs
UCKJIFOUUTENFHO B CITy’KEOHBIX IIENSX C MUCbMEHHOTO pa3pelieHus pabOTHUKA M JUPEKTOpa
00.

3.10. IlepcoHasibHbIe JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCA B €ro JIMYHOM Jiejie, KOTOpoe
3aIoNHsIeTCs Tocye W3/laHus npukasa o ero 3auncieHus B OO. Jluunele fena oOyyaroumxcs B
anaBUTHOM TOpsiAKe (OPMHUPYIOTCS B MamkKax KJIACCOB, KOTOPHIE XPAaHATCA B CIELUAIBHO
o0opynoBaHHOM MKady, HOCTyml K KOoTopoMmy wumeeT ammuHuctpauus OO U Ki1accHbIe
PYKOBOJUTEIIN.

3.11. Benenue MTMYHBIX J€]1 U OTBETCTBEHHOCTh 32 COXPAHHOCTD JIMYHBIX JI€] BO3JI0KEHO Ha
KJIACCHBIX PYKOBOJMTEIEH.

3.12. YactuuHo cBeaeHus o0 oOydaronuxcs cogaepxkarcsa B MCY» BupryanbHas mkosiay.

3.13. IlepcoHanbHble JaHHBIE O0YYAIOUIUXCS MOTYT TAK)XKE XPAHUTHCS B AJIIEKTPOHHOM BHJIE
B JIOKQJIbHOM KOMIbIOTEpHOU ceTH. [IpaBo moiHOro nocrtyna K 3JeKTPOHHBIM 0a3aM JaHHbBIX,
COJZIepKAIM TEePCOHANbHBIC JaHHBIE OOyYaromuxcs, UMeeT aaMHuHUcTpanus. OcTanbHbIe
nejarornyeckue pabOTHUKM HMEIOT JIOCTYI TOJIBKO K TOM HH(pOpMAIMH, KOTOpas UM
HEo0Xo1MMa B MpeJiesiax UCIOTHEHUS UX JOJDKHOCTHBIX 0053aHHOCTEH.

3.14. Ilaponn noctyna k 0a3e JAaHHBIX YCTAHABIUBAIOTCA AMPEKTOPOM M COOOIIAIOTCA
MHAMBUAYAIbHO paOOTHHUKAM, UMEIOLIUM JIOCTYII K IEPCOHAIBHBIM JIaHHBIM COTPYAHHUKOB.

3.15. KonmupoBate U JenaTh BBINUCKM W3 [EPCOHAJBHBIX JIaHHBIX OOYyYaIOIIUXCS
paspelaercss UCKIYMUTEIbHO B CIYXKEOHBIX LEISIX ¢ NUCbMEHHOIO pa3pelleHusl poAuTencit
(3akoHHBIX npeacTaButenieil) u aupekropa OO.

4. Ilepenaya nepcoHaJIbHbBIX JaHHBIX

4.1. llpu mepenaye MEpCOHAIBHBIX IAHHBIX PAaOOTHUKOB M oOywaromuxcs OO npyrum
opuandeckuM U ¢puznyeckuM unaM OO nomkHa coOoaaTh ciaeayone TpeOoBaHus:

4.1.1. IlepcoHanbHble JaHHbIE paOOTHHKA, O0YYAIOIIErocsi He MOTYT OBITh COOOIIEHBI
TpEeThel CTOpoHE 0€3 MUChMEHHOTO coriacusi pabOTHUKA, pOAUTENEH (3aKOHHBIX
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npejcTaBuTeNeil) HeCOBEPIIEHHOIETHET0 (MaJloJIeTHEr0) oO0ydvarolerocs, 3a
HCKJIIOYEHHEM CIIy4aeB, KOrja 3TO HeoOXOIuMO IJis MPEedyNpeXIeHUs yrpo3bl
KHU3HH W 3[0pOBbI0 pabOTHUKA, OOydYalomerocs, a TakkKe B Clydasx,
YCTaHOBJICHHBIX (pe/IepabHBIM 3aKOHOM.

.Hnua, nojJiydaromue TMCpCOHAJIBHBIC HTAaHHBIC pa6OTHI/IKa, 06yqalomeroc;1

JOJDKHBI NPEAYIIPEKAATECA O TOM, UTO 3THU JAHHBIC MOT'YT OBITH MCIOJIB30BAHBI
JUIIb B UENSIX, JUIsi KOTOPBIX oHH coobmieHpl. OO momkHa TpeboBaTh OT ATHX
JIMIT TIOATBEPKICHHUS TOTO, YTO ATO MPAaBHIIO cOoOMoAeHO. Jlnma, momyJaronme
NEepCOHANbHEIE JaHHBIE PA0OTHHKA, O0YUaIOIIETrocs: 00s13aHbl COOIIOIATh PEKUM
KOH(HUIESHIIMATBFHOCTH. [laHHOE TIOJNIOKEHUE HE paclpoCTpaHsSeTcss Ha OOMeH
NEPCOHAIBHBIMU  JaHHBIMH  pPaOOTHUKOB B  TOPSAIKE, YCTAaHOBICHHOM
dbeneparTbHBIMU 3aKOHAMM.

4.2, Hepe;[aqa NEPCOHANIBHBIX JaHHBIX paGOTHI/IKa, 06yqa10meroc;1 Cro IMnpcaAcCTaBUTCIAM
MOXKET OBITh OCYHIECTBJICHA B YCTAaHOBJICHHOM HeﬁCTBYIOHIHM 3aKOHOAATCIBCTBOM ITOPAIKE
TOJBKO B TOM 06’LCMC, KOTOpBIfI HGO6XO,[[I/IM JJId BBIMIOJIHCHUSA YKA3aHHBIMU IIPEACTABUTCIAMU

uX QpyHKIHH.

5. IIpaBa paGoTHUKOB, 00y4YalOUIUXCSl HA o0ecleYeHne 3alUThI MePCOHATIBHBIX

JAHHBbIX

5.1. B mensax obecrniedyeHHs 3allUThl IEPCOHAIBHBIX JaHHBIX, XpaHsamuxcs B OO,

pabOTHUKH,  POAUTENM  (3aKOHHBIE  IPEJICTAaBUTEIM)  MAJOJETHETO
HECOBEPLICHHOJIETHETO 00yUaroIIerocs, MMEIOT paBo:

5.2. Tlomy4ath MONHYHO HMH(POPMAIMIO O CBOUX IEPCOHAIBHBIX JIaHHBIX U HUX

o0OpaboTke.

5.3. CBoOoxmHOro OecmIaTHOTO JOCTyMa K CBOMM TIEPCOHAIBHBIM JaHHBIM,

5.3.1.

BKJIFOYAas TIPaBO Ha TOJYyYCHHE KOMHHM JIFOOOW 3amucH, CoJepiKalien
MEPCOHATIBHBIC JaHHBbIC pa60THI/IKa, 3a HUCKIOYCHUEM CJIy4acs,
NpEeIyCMOTPEHHBIX (denepanbHbIMU 3akoHaMu. llomyueHue ykazaHHOMU
I/IH(I)OpMaI_[I/II/I 0 CBOHMX TIICPCOHAJIBHBIX JAaHHBIX BO3MOXHO IpHU JIMYHOM
oOpamieHun pabOTHUKA, pOAMTENCH (3aKOHHBIX TMpEACTaBUTENCH) — K
OTBCTCTBCHHOMY 3a OpraHu3anuno u OCYHICCTBJICHUC XpaHCHUA
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

TpC6OBaTI) 00 HCKIIIOUYEHUH HIU HCIIPABJICHUU HEBCPHLIX MWW HEIIOJHBIX
MEPCOHANBHBIX JaHHBIX, a TaKXKe IaHHBIX, 00paOOTaHHBIX C HapyIICHUEM
TpeOOBaHMI JIEWCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3zaHHOE TpeOoBaHUE
JTOJKHO OBITH O(OPMJICHO MHCHMEHHBIM 3asBICHHEM paOOTHHKA HAa UMS
nupekropa OO.

[Tpu otkaze mupekTopa OO HCKIIOUUTH WIH UCIPABUTH MEPCOHATBHBIC
JNaHHble paOoTHMKA paOOTHHUK, pOJAWUTENb, 3aKOHHBIA MpPEJICTaBUTEIb
HECOBEPIIICHHOJIETHET0 00yYaroIIerocs UMEeT MpaBo 3asBUTh B MUCHbMEHHOM
Buje aupexkropy OO cBoeM Hecoriacuu, C COOTBETCTBYIOIIUM 00OCHOBaHUEM
Takoro Hecornacus. llepcoHanbHble JaHHBIE OILIGHOYHOTO XapakTepa
pabOTHUK, pOAWTENb, 3aKOHHBIA TPEACTABUTENh HECOBEPIICHHOJIETHETO
oOydarolierocss MMeeT MpPaBO JOMOJHHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS.

5.3.2. Tpebosars 006 u3Bemenun OO Bcex JUI], KOTOPHIM paHee ObUIM COOOIIEHBI

HCBCPHBIC WJIM HCTIOJHLIC ICPCOHAJIBHBIC TaHHBIC pa6OTHI/IKa,
06}"—13}011[61"005[ 000 Bcex IPOU3BCACHHBIX B HUX MCKIIFOUCHUAX, UCIIPABICHUAX
W JOIIOJIHCHUAX.

5.3.3. OGxaioBaTh B Cyjie JIIOOBbIC HEMPAaBOMEPHbIE NercTBH niu 0e3nericteus OO

npu 00pabOTKe ¥ 3aIUTE €r0 MEePCOHATBFHBIX TaHHBIX.

6. O0s13aHHOCTH  Cy0OBbEKTa  NMEPCOHAJBHBIX JaHHBIX 1O  olecle4YeHHI0
JAOCTOBEPHOCTH €r0 NMePCOHAIBLHBIX JAHHBIX



6.1.

6.1.1.

6.1.2.

6.2.

6.2.1.

6.2.2.

B memsx obecnedeHuss AOCTOBEPHOCTH TMEPCOHANBHBIX JAHHBIX PaOOTHHKU
00s3aHbI;

ITpu npueme Ha paboty B OO npencTaBisaTh yIOJIHOMOYEHHBIM paOOTHUKAM
OO nocroBepHBIE CBEEHHS O ceOe B TOPsIKE U 00beMe, IPEeTyCMOTPEHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

B cnyuae u3MeHeHHs MEpPCOHANBHBIX JAHHBIX PaOOTHHMKA: (aMWIns, UM,
OTYECTBO, aJpeC MEeCTa >KUTENbCTBA, MACIOPTHBIE JAaHHBIE, CBEIEHHUS 00
00pa30oBaHNM, COCTOSTHUU 3710POBbsI (BCJIEICTBUE BBISIBICHUS B COOTBETCTBUU
C MEIMIMHCKMM 3aKJIIOUEHUEM IPOTUBONOKA3aHUM i  BBIIOJHEHUS
pabOTHHKOM €ro JOJDKHOCTHBIX, TPYIOBBIX O0SI3aHHOCTEH M T.I.) COOOIIATh
00 3TOM B TeueHue 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

B memsx  obecredeHuss ~ JTOCTOBEPHOCTH  MEPCOHAJBHBIX  JIAHHBIX
o0ydJaronuxcs:

Poaurtenu, 3aKkoHHbBIE MPEACTAaBUTENM HECOBEPUICHHOJETHUX OO0YyYaroIMXcs
npu npueme B OO mnpeAocTaBisIOT YNOJHOMOYEHHBIM paboTHukam OO
JIOCTOBEPHBIE CBEJICHUS O c€0e M CBOMX HECOBEPIICHHOJIETHHUX JIETSX.

B ciydae u3mMeHeHMs] CBEACHMI, COCTABIISIIOIIMX MEPCOHAIbHBIE JaHHbBIE
oOyuarorerocs, poauTenu (3aKOHHBIE IIPEICTaBUTEIIN)
HECOBEpUICHHOJIETHET0 O0ywaronierocsi B Bo3pacte 10 14 jer o0si3aHbl B
TEUEHHUE MecsIa COOOIUTh 00 ITOM yHoJIHOMOYEHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTh 32 HAPYLIEHHEe HACTOSINIET 0 MOJI0KEeHUS

7.1.

7.2.

7.3.

7.4.

3a HapymieHHe mopsiaka o0paboTku (cOopa, XpaHCHHsI, HCIOJb30BaHUS,
pacIpOCTpaHEHHUs W 3aIIUThI) MEPCOHANBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIIO
HECET  aJAMMHMCTPATHBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBHUM  C
JeMCTBYIOINM 3aKOHO/1aTEIbCTBOM.

3a HapylleHUE NPaBUJ XPAHEHUS U UCIOJIb30BAHUS IIEPCOHAIBHBIX AaHHBIX,
MOBJICKIIEE 3a CO00I MaTepuanbHbIi yiiep0d padoTomaresnto, pabOTHUK HECET
MaTepUaIbHYO0 OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOIUM TPYAOBbIM
3aKOHOAATEIBCTBOM.

MarepuanbHblii ymepO, HaHECEHHBI CyObEKTy MEpCOHAIbHBIX JAHHBIX 3a
CUET HEHAIJIeKALIEr0 XpaHEHWsl U UCIOJIb30BAaHUS MEPCOHANIBHBIX JaHHBIX,
IOJUIE)KUT BO3MEILEHUI0O B TOPSAKE, YCTAaHOBJIECHHOM JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

OO BmpaBe ocylIecTBIATh 0€3 YBEJOMJIEHHs YIOJHOMOUYEHHOIO OpraHa Io
3alUTe TMpaB CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX JIMLIL 00pabOTKY
CJICAYIOUIMX MEPCOHAIBHBIX TaHHBIX:

OTHOCSIIIIUXCS K CyObEKTaM IMEpPCOHANbHBIX JaHHBIX, KOTOPBIX CBSI3bIBAIOT C
OIIepaTOpPOM TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

NOJYYEHHBIX OIEpaTOpOM B CBSI3U C 3aKIIOUEHHEM JO0roBOpa, CTOPOHOM
KOTOPOTO SIBJSIETCS CyOBEKT MEPCOHANbHBIX JaHHBIX (0Oyuarommics u ap.),
€CJIM TePCOHANbHBIC JIaHHBIE HE pACIpPOCTPAHSIOTCS, a Takke He
NPEJOCTABISAIOTCS TPETbUM JIMIAM 0e3 corjacus cyOBbeKTa MepCOHaIbHBIX
JaHHBIX M HCIIOJIb3YIOTCS OMNEPaTOPOM HCKIIOUUTENbHO JI HCHOJHEHUS
YKa3aHHOT'O JJOrOBOpa U 3aKJII0UYEHUS JOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX
JTAaHHBIX;

SIBJISIFOIIMXCSI 0OIIeI0OCTYITHBIMU IEPCOHATbHBIMU JAHHBIMU;

BKIIIOUAIONTNX B ce0s TONbKO (aMWINKM, MMEHAa M OTYeCTBAa CYOBEKTOB
MEPCOHANIbHBIX JIAHHBIX;

HEOOXOJMMBIX B ILIENSAX OJAHOKPATHOTO MPOIyCKa CyOBEeKTa MEepCOHAJIbHBIX
JTaHHBIX Ha TEPPUTOPHUIO O00pPa30BATENBHOTO YUPEKACHHUS WIH B HWHBIX



AHAJIOTUYHBIX LIEJISIX;

—  BKJIIOYEGHHBIX B WH(POPMAIMOHHBIE CHUCTEMBbl TEPCOHAIBHBIX JJIaHHBIX,
UMEIOIIME B COOTBETCTBHUHU € (pe/iepabHbIMKU 3aKOHAMU CTaTyC (heaepabHbIX
aBTOMATH3MPOBAHHBIX  MH(QOPMALMOHHBIX  CHCTEM, a  TaKkke B
rOCyJapCTBEHHbIE HH(MOPMALMOHHBIE CHCTEMBl IEPCOHANBHBIX JIAHHBIX,
CO3/IaHHBbIE B LEJSIX 3alIUTHl 0€30MaCHOCTU TOCYJapCTBa U OOIECTBEHHOTO
NOpSI/IKa;

—  oOpaOaTbiBaeMBbIX 0€3  HCHIOJB30BaHUS  CPEICTB  ABTOMAaTH3alMH B
COOTBETCTBUHM C (elepaabHbIMI 3aKOHAMH WIH WHBIMH HOPMATHBHBIMH
npaBoBeiMM  akTamu  Poccuiickont  denepauuu, —yCTaHABIMBAKOILIUMU
TpeOoBaHUS K OOecredyeHnto Oe30MacHOCTH MEPCOHATIbHBIX JAHHBIX MPU HX
00paboTKe U K COOIOICHHUIO MTPaB CYOHEKTOB MEPCOHATIBHBIX TAHHBIX.

Bo Bcex octanbHbIX ciydasix omepaTtop (aupexkrop OO u (MiM) ynoJHOMOYEHHBIE UM
auna) o0s3aH HanpaBUTh B YINOJHOMOYEHHBIH OpraH IO 3alluTe INpaB CyOBEKTOB
MIEPCOHANBHBIX JAaHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.
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