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IIpaBuia
MOJIL30BAHUSA IKOJILHOW OMOJINOTEKOMI

1. O0mme MoJI0KeHUs
[Tonoxxenune pazpaboTaHO HA OCHOBAHHMH YacTh 2 cTaTthk 27 denepaabHOro 3akoHa oT 29

nexadpst 2012 r. Ne 273 @3 «O6 obpazoBanuu B Poccuiickoit deaepamum».

1.1.  bubnunoreka SIBIISICTCS 00s13aTeIEHBIM CTPYKTYPHBIM MoJIpa3ieIeHueM
0011e00pa30BaTEIbHON OpraHU3alUHU, OCYUIECTBISIOMNM OHOIMOTEYHO- HH()OPMAIIMOHHYIO,
KYJIbTYpHO-TIPOCBETUTENILCKYIO JIEATEIbHOCTh B YPOYHOE M BHEYPOUYHOE (IOMOIHUTEIHHOE)
BpeMs, y4YacTBYIOUIMM B Y4e€0OHO-BOCHHUTATEIBHOM IIPOLECCe B LENAX OOECIeYEeHHs MpaBa
YYaCTHUKOB 00pa3oBaTeNIbHOTO Ipollecca Ha OeclylaTHOE II0Jb30BaHUE OUOIMOTEYHO-
WH(POPMAIMOHHBIMU PECYypCaMHU.

1.2. JesrenpHOCTh OHONMOTEKH 00II€00pa30BaTEIbHOM OpraHu3anuu (majgee - OuOIMOTEKA)
oTpakaeTcs B YcTaBe 001e00pa3oBaTeIbHON OpraHU3aIiy, IEPCIIEKTUBHBIX M TOJIOBBIX TUIaHAX
paboThl 001IE00pa30BaTEIbLHON OpraHU3aIiy.

1.3. OOGecrneyeHHOCTh  OHMOMHMOTEKHM  yYCOHBIMH, METOAMYCCKUMH M CIIPABOYHBIMH
JOKYMEHTaMH Ha pa3HbIX HOCUTENSX WH(POPMALMU YYHUTHIBACTCS TPH JUIICH3UPOBAHUU
o011eo0pa3oBaTeabHON OpraHU3aIuy.

2. Tloab3oBarean OMOJIHOTEKH HMEKT NMPABO:

-MoJdy4yaTh IMOJIHYI0 HMH(OpPMAIMI0 O COCTaBe M CoJepkaHuu OubnuoredyHoro QoHza,
MH(POPMALIMOHHBIX pecypcax M MpeloCTaBIsIeMbIX OMOINOTEKO yciyrax;

- WUMETh CBOOOIHBIH JOCTYNn K OMOIHOTeYHO-MH(POPMAIIMOHHBIM pecypcamM OHUOIMOTEKH,
OTEYECTBEHHBIX U MUPOBBIX pecypcoB uepe3 MHTepHeT;

-T10JIb30BAThCS CIIPABOYHO-OMOIHOTpapUUECKUM anmapaToM OHOINOTEKH;

- II0JTy4aTh KOHCYJIbTALMOHHYIO MIOMOIIb B MOMCKE U BBIOOpPE HMCTOYHMKOB MH(POPMALINY;

- IOJTy4YaTh BO BPEMEHHOE I0JIb30BaHNE HA a00OHEMEHTE U B UNTAJILHOM 3aJie NIeUaTHbIC W3JaHUs,
ayJIMOBU3yaJIbHbIE IOKYMEHTBI M IPyTHe HCTOUHUKHU Ha Pa3HbIX HOCUTENAX UH(OpMAIIUH;

- IPOAJIEBaTh CPOK MOJIb30BAHUS JOKYMEHTaMH;



- TIOJTyYaTh TeMaTHYeckue, Gakrorpadudeckue, yTouHsomuyue u oudimmorpaguieckue CrpaBKu
Ha ocHOBE (oHAa OUOINOTEKH;

- MOJIy4aTh KOHCYJbTAIIMOHHYIO IMOMOIIL B pabore ¢ uH(pOpManueld Ha HETPaJAWLIHUOHHBIX
HOCHTEJISIX TPH TOJB30BAHWU DJICKTPOHHBIM W HWHBIM OOOPYJIOBaHWEM; M) Y4acCTBOBATh B
MEPOIPUITHUSIX, TPOBOJIUMBIX OMOTHOTEKOM;

- TIOJIb30BAThCs IJIATHBIMU YCIYramH, MPeloCTaBISeMbIMH OHUOIMOTEKOM, COriacHO YCTaBy
obmieoOpa3oBarenbHON opranu3anuu U [lOJMOXKEHUI0 O TMIATHBIX YCIyraX, YTBEp:KIECHHOMY
pyKoBouTeNeM 00111e00pa30BaTeIbHON OpraHU3aIuy;

- oOpamatecsi Uil paspeuieHuss  KOHQIMKTHOW  CUTyallud K  PYKOBOJUTEIIO
o011eo0pa3oBaTeIbHON OpraHU3aIul

- TMPUHUMATh Y4acTHE B MEPOIPHUITHIX, KOTOPbIE IPOBOJUT OUOIHOTEKA;

- TPEAOoCTaBIATh TPEUIOKCHHS  PYKOBOJCTBY  OOIIEOOpa30BaTCIIbHON  OpPraHM3alMH O
COBEPILICHCTBOBAHUU JICSITEIIBHOCTA OMOIMOTEKH;

- TpeboBaTh COOIO/ICHNE KOHPUACHIIMAITBPHOCTA 00 MH(POPMAIMH, KOTOPOU OHU TOJB3YIOTCS;

-  TOoMydYaTh W CcIaBaTh y4YeOHYH JIMTEpaTypy COTJacHO rpaduKy, yTBEPKICHHOMY
aIMUHUCTpaIeil 001eodpa3oBaTeIbHON OpraHUu3aIiy;

3. IHosb3oBaTes i OMOJIMOTEKH 0013aHbI:

- coOmroaTh IpaBMIIa MOJB30BAHUS OMOINOTEKOM;

- OepeXHO OTHOCUTBCA K JOKyMEeHTaM Hu3 (POHAOB OHOIMOTEKH Ha Ppa3IMYHBIX HOCHTENX,
000pyI0BaHUIO, UHBEHTAPIO;

- TOAJCPXHUBATH TMOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIle OHMOJIMOTEKH,
PAacIioyIoKeHHs KapTOUYeK B KaTajorax u KapToTeKax;

- TIOJIb30BAThCA LIEHHBIMH M CHPAaBOYHBIMU JOKYMEHTAMH TOJIbKO B TOMEIIECHHH OMOIMOTEKH;

- yoenurbcs Opd TOJYYEHWHM JIOKYMEHTOB B OTCYTCTBHM  JAe(eKToB, a TpHu
OoOHapyXeHHH MPOUHPOPMHPOBATH 00 3TOM paboTHHKAa OMOIMOTEKH. OTBETCTBEHHOCTH 32
oOHapy>KeHHbIE Je(eKThl B CHaBaeMbIX JOKYMEHTAaX HECeT IOCIEIHHUN IOJb30BaTElb; -
PaCIUCBHIBATHCS B UUTATEIBCKOM (OPMYIISpE 33 KaKIBIN MOTYyYSHHBIH JOKYMEHT (MCKIIOUCHHE:
oOyudatomuecs: 1 — 4-X KJIaccoB);

- BO3BpAIIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIC CPOKH;

- HE BBIHOCHUTD U3 MOMEIICHU OMOIMOTEKH JOKYMEHTHI, He 3a)MKCHPOBAHHBIC B YUTATEIHCKOM
bopmysipe;

- HE TOJb30BATHCS KOMIBIOTEPHOH TEXHUKOM W HE BKIIOYATh TEXHUYECKHE cpejacTBa 0e3
paspenieHusi pabOTHUKOB OMOITMOTEKH;

- 3aMEHSITh IOKYMEHTBI OMOJIHOTEKH B CIy4ae WX yTPAThl WM MTOPYA MM PaBHOILECHHBIMH JINOO
KOMIIEHCUPOBAaTh ylepO B pazMepe, yCTaHOBIEHHOM IIPaBUJIAMHU MOJIb30BaHUS OMOINOTEKOM;

- TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO MCTEYCHHWH CpoKa OOydeHHs WiH paboThl B
00111€00pa30BaTEIbHOM YUPEKIACHUY;

- coOIIOaTh COOTBETCTBYIOIINE HOPMBI TOBEACHUS (TPHUICPKUBATHCS THUIIWHBI, CHUMATh
BEPXHIOIO OJICK/TY, HE IPUHOCUTB JIMIIHUE B U T.I1.);

- I10J1aTh 3asBKY Ha MPOBEJIEHHE MEPONPUATHH (OTKPBITHIX YPOKOB, CEMHHAPOB, JIEKLUH, Oecel 1
T.I.) C UCHOJb30BAHUEM TEXHUUECKUX CPEACTB OMOIMOTEKH B MMCHbMEHHOM BHJIE HE MO3XKE, YEM 3a
HEJIENI0 10 IPOBEICHUS MEPOIIPUATHUH;

- B CIy4yae HaHeceHUs y4eOHUKY (Xy10KeCTBEHHOIN KHHUIEe) HEMOIPaBUMOTO yiiep0Oa Win UX yTepro
M0JIb30BaTeNb 0053aH BO3MECTUTH yIIepO B MOJIHOM OOBEME.



4. OTBeTCTBEHHOCTEL M 00SI3AHHOCTH YHTATEJIeH

4.1. Tlpu 3amucu B OHOJIMOTEKY YHTATENb O0SM3aH COOONIMTH HEOOXOIMMBIC CBEICHHS IS
3aMOJIHEHUS IPUHSTHIX OMOTMOTEKON PETUCTPALMOHHBIX IOKYMEHTOB.

4.2. Tlpu BHIOBITHH M3 HIKOJBI YHTATEIb O0s3aH BEPHYTh BCE YHCIIAIINE 32 HUM JOKYMEHTBI
u3 GoH1a OMOITHOTEKH.

4.3. Yurarens 00s13aH:

- BO3BpalllaTh B3STHIE UM JOKYMEHTHI U3 (DOHAA B YCTAaHOBIEHHBIH OMOIMOTEKOU CPOK;

- HE BBIHOCUTH W3 TMIOMEIICHUS OWOIMOTEKH JTOKYMEHThI 0€3 3aluCh B TMPUHSATHIX
6ubimorekoit popmax yuera;

- OepexHO OTHOCUThCS K OubmmoreuHomy ¢GoHOy (He [emaTh B KHUTAX IIOMETOK,
MOTYEPKUBAHUI, HE BBIPHIBATh M HE 3aru0aTh CTPAHUIIBI);

- coOnromate B OMONMMOTEKE THIIMHY, HE HApyIIaTh MOPSIOK PACCTAHOBKM KHHUT Ha IOJIKAX
OTKPBITOTO JIOCTYTA B (pOHIE.

4.4. Tlpu nonyyeHUH JOKYMEHTOB U3 (DOHIA YMTATEIh 00SI3aH TIIATEIBHO UX MPOCMOTPETH U B
ciiyyae OOHApy)KeHHUS KaKHX-TMOO Ne(pEeKTOB COOOIIUTH MPH ATOM OHOIMOTEKapro, KOTOPHIH
00s13aH cJienaTh Ha HUX COOTBETCTBYIOIINE TOMETKH.

4.5. YTpaueHHbIH JOKyMeHT U3 GoHIa OMOIMOTEKH WU €r0 TIOPYH, YUTATEIb 0053aH 3aMCHUTh
€ro COOTBETCTBEHHO TaKUM K€, WK MPU3HAHHBIN OMOTHOTEKON paBHO3SHAUHBIM.

4.6. 3a ytepro mokymeHTa u3 (GoHa OHOIMOTEKH I HAHECEHHE €My HEBOCIIOJIHUMOTO yiiepba
HECOBEPIICHHOJIETHIM YHUTATEIeM OTBETCTBEHHOCTh HECYT €ro PpOTUTEIH WM ONEKYHBI,
MOTICYUTEIH, IO HAA30POM KOTOPBIX OH HAXOIUTCH.

4.7. Yurarenu, napymmBmve «lIpaBuia mojp30BaHus OMOIMOTEKON», MOTYT OBITH JIMIICHBI
MIpaBa MoJIb30BaHMs HAa CPOK, YCTAHOBIEHHON OMOIMOTEKOM.

4.8. B 1ensx COXpaHHOCTH KHIDKHBIX (DOHIOB (y4eOHOH W XyJI0’KeCTBEHHOW JUTEPaTyphl)
yuTaTteab O0S3aH MO OKOHYAHWM Y4eOHOro roja M MPH BBIOBITUM U3 MIKOJIBI BEPHYTH B
OMOIMOTEKY B3STHIE MOKYMEHTHI. JIMYHOE NeNi0 BBIIAeTCS BHIOBIBAIONIUM YYAIIUMCS TOJIBKO
MOCJie BO3BpAICHUS JINTEPATYypPhI, B35ATOW Ha aOOHEMEHTE OWOIHOTEKH; BBHIOBIBAIOIIHEC
COTPYJIHUKH HIKOJBI OTMEUYAIOT B OMOTUOTEKE CBOM OOXOHBIC JIUCTHI.

4.9 JIokyMeHT cuuTaeTcs MPUHATHIM OHOIMOTEKapeM, KOTa CTOUT €T0 MOAMUCH O TpUeMe

JOKYMEHTA.
4.10 Ilpu yrtpare wnm mopye AOKyMeHTa (yuyeOHHKA) HEOOXOIMMO 3aMEHHTh €ro TaKuM Ke
JOKYMEHTOM (C COBMAaJ€HUEM Troja W3JaHus M HyMmepauuen ctpanun). [Ipm HeBO3MOXKHOCTHU
3aMeHBl B3MMAaETCsl HOMUHAIbHAsE CTOMMOCTh YYeOHHKA, €CIM OH HCIIONIb3YyeTCs He 00Jiee OJHOTO
roga, B Oyxranreputo OVY (CTOMMOCTh YTpPa4yeHHBIX, HCIIOPYEHHBIX IPOU3BEACHHUI TIeYaTH
ompezensercss OUOMMOTEYHBIM PAaOOTHUKOM TIO II€HAM, YKa3aHHBIM B YUYETHBIX JOKyMEHTax
oubnmuoTtekn). B ciywae ecim yd4eOHHMK WCTONB3yeTcs Oojiee OJHOTO Toja, TO 3a KaKIbId
MOCJICTYIOIINI TOJ UCTIOJIb30BaHUs yUeOHUKA U3 B3UMaeMoi cCyMMbl BerauTaetcs 10%.

4.11. Ilpu yTpaTte 1OKyMeHTa (XyI0’KECTBEHHas JInTepaTypa) u3 ¢poHaa OMOIMOTEKH U €ro Topye

yuTaTeN b 0053aH 3aMEHUTh TAKUM K€ WM MPU3HAHHBIM OMOTHMOTEKON PaBHOIIEHHBIM.

4.12. Ouepennas Bblja4a JOKYMEHTOB (YU4€OHOM M XyI0KECTBEHHOMN JTUTEpaTyphl) U3 hoHIa
OMONMOTEKH YUTATEIIO IPOU3BOIUTCS TOIBKO MOCIIE BO3BpaTa BCEX JOKYMEHTOB, B3SITBIX UM paHee,
CPOK T0JIb30BaHUS KOTOPHIMH UCTEK B MPOILIOM Y4EOHOM IOy .

4.13.3a yrepro nokymeHTa u3 GoHaa OMOIMOTEKU WM HAHECEHHE €My HEBOCIIOITHUMOTO yIepoa

HECOBEPIICHHOJIETHUM YUTATEJIeM OTBETCTBEHHOCTh HECYT €r0 POAMTEH WU OMEKYHBI,

MOTICYHTEIH, IO HAA30POM KOTOPBIX OH HAXOJIUTCS.



5. llopsigok nosib30BaHusI OMOJINOTEKON:

5.1.3anuce oOyuarommxcs 0O0IIe00pa3oBaTeNbHON OpraHu3alud B OWONIHMOTEKY MPOU3BOIUTCS IO
CIHMCOYHOMY COCTaBy KJjlacca B HMHIUBHUIYaJbHOM IOpPSAJIKE, MEAArOTMYECKUX U HHBIX PabOTHUKOB
001e00pa3oBaTeIbHON OpraHu3aliy, POANTENeH (3aKOHHBIX MPEICTaBUTENCH) O00y4aromuxcs - I0
Macropry;

- IepeperucTpanus nojab30Barene OuOIMOTEKH MPOU3BOIUTCS €KETOTHO;

- JIOKYMEHTOM, IOATBEP)KIAIOIUM IpaBO IOJb30BaHUA OMOIMOTEKOH, SBIAETCS YUTATEIbCKHMA
(opmysip;

- YHuTaTeNbCKui (popmyisip (uKcHpyeT narty BBIAAYM IIOJB30BATEIIO JTOKYMEHTOB M3 (oHaa
OUOJIMOTEKN U MX BO3BpAIICHUS B OMOIHOTEKY.

5.2.Ilopsaok noIb30BaHUs AODOHEMEHTOM:

- TIOJIB30BATENIM MMEIOT NPABO IOJYYHTh Ha JIOM K3 MHOTOTOMHBIX H3JaHUil He Ooiee ABYX
JOKYMEHTOB OJHOBPEMEHHO;

- MAaKCUMaJIbHBIE CPOKH TOJIb30BAaHHS JOKYMEHTAMHU:

-y4eOHHKH, yueOHbIe T0coOus - yueOHbIH roJ;

-Hay4YHO-TIOIyJISIpHAsI, TIO3HABATENbHAs, Xy I0)KECTBEHHAs IUTEpaTypa - 1 Mecsis;

-TIePHOAMYECKIE N3JaHHs, U3AaHUs TIOBBIIIEHHOTO cIipoca - 15 mHei;

- MOJIL30BATEIN MOTYT MPOJIUTH CPOK IMOJIb30BAaHMS JOKYMEHTAMH, €CIM HAa HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX MOJIb30BaTEINEH.

5.3.11opsA 10K MOIB30BAHUS YUTATBHBIM 3aJI0M:

- OHIUKIJIOICAUH, CIIPaABOYHHUKH, PEAKHUEC, HIEHHBIC U UMCIOIIUECCA B €AMHCTBEHHOM 3K3EMILIAPE.
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